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RESERVE REQUEST 
Turn in at the 3rd-floor Circulation Desk in Woodruff Library; send by campus mail to Reserves, Woodruff Library; or mail to  

Reserves, Woodruff Library Emory University, 540 Asbury Circle, Atlanta, GA 30322.  
 

Today's date ______________________________________________________ 
Instructor ______________________________________________________ 

Emory ID # ______________________________________________________ 
Course & crosslistings  ______________________________________________________ 

Semester & year ______________________________________________________ 

Number of students  ______________________________________________________ 

E-mail or phone ______________________________________________________ 
 

Check one per column. You may reserve an item in Woodruff and/or part of the work online.  
Reserve in Woodruff Library Reserve online in ReservesDirect 

 _____Book   _____Book chapter 

 _____Journal volume   _____Journal article 

 _____CD / DVD   _____Audio / video clip 

 _____Microfilm  _____Microfilm image 

 _____Other   _____Other  
 

Citation 
 
 

 
ISBN/ISSN 
Call number 
 
If missing, reserve any available edition Yes No
   
Number of copies to reserve  One All available
    
Checkout period 2 hours 1 day 3 days
    
Attached (optional) Photocopy Library item Item I own
    
_______My syllabus is attached, and I would like to place every reading on reserve. 
  I understand that this request may take up to 2 weeks to fulfill. 
 

All materials placed on reserve must comply with copyright law. 
 We will notify you when your materials have been reserved, or if there is any problem. 

Questions? E-mail reserves@emory.edu or call 404-727-2230. 
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