StepOne:Login intoReserves Direawith your NetlD & Password
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For information on submitting a Course Reserves request, please contact:

Woodruff Library/General
Business
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How to Add New Materials to Reserves Direct

Choose the course numbgouwant to add a reserve and

clickContinue

EMORY

LIBRARIES

Add a Reserve

instructor instructor | instructor )

add a reserve >>

SELECT CLASS
Select Course Number
71 RSRV 909-001
@ { RSRV 902-001
< RSRV 803-002

{7 RSRV 208002

Course Name

Post Production Testing
Past Production Testing
Past Production Testing 2

Post Production Testing 2

Instructors Reserve List

SPRING 2012  instructor instructor preview

FALL 2011 instructor instructor preview

SPRING 2012  instructor instructor preview

FALL 2011 instructor instructor preview

(| Continue |3




Click theAdd a Reservéab

%) EMORY

LIBRARIES

& | Cieale VeRTIN
add a reserve >>

SELECT CLASS
Select Course Number
RSRV S08-001
RERV 808-001
RSRYV 309-002
RSRV 808-002

Add aReserve ~ Mana )

keartvae (s

lanage Users  View Statistics

Edit Frofile | Help | Contact Us | Sign Off

instructor instructor | instructor )

Course Name
Post Production Testing

Past Production Testing

Past Production Testing 2

Post Production Testing 2

Term
SPRING 2012
FALL 2011
SPRING 2012
FaLL 2011

Instructors

instructor instructor
instructor instructor
instructor instructor

instructor instructor

Reserve List

Continue |



How to Add New Materials to Reserves Direct

If the item has already been uploaded into Reserves Direct, selec!
Search for the itemunderHow would you like to add an item to
your class?

2] EMORY ESenves

LIBRARIES irect

instructor instructar | instructor )

add a reserve »> RSRV 909-001 Post Production Testing

' How would you like te add an item te your class?

= Search for the Item
& Add an electrenic itemn - upload a document or add a URL

Copyright policy for adding materials to ReservesDirect.

Saturday. October 08, 20717 7:36 PM Emory Libraries, Atlanta, GA 30322 Powered By Reservesiirect
Emory University © 2004 - 20117



How to Add New Materials to Reserves Direct

If you are uploading a (PDF, a web link to journal article, Word dpc
for the first time, selecAdd an electronic item

¢ EMORY eSeves;

LIBRARIES irect

instructor instructor | instructor )

RSRV 909-001 Post Production Testing

Copyright policy for adding materials to ReservesDirect.

Saturday, October 08, 2071 7:36 PM Emary Libraries. Atlanta. GA 30322 Powered By Reservesiirect
Emaory University & 2004 - 2011



How to Add New Materials to Reserves Direct

If you choosé&earch for the itemsearch by typing titler author of
the text you need into th&earch for Archived Materials

4] EMORY esenves

LIBRARIES irect

instructor instructor { instructor )

RSRV 909-001 Post Production Testing

se Reserves at the Music & Media Library on the 4th floor.

Choose an Instructor v | Get Instuctor’s Reserves ]




How to Add New Materials to Reserves Direct

Select the document you need from the listS¢arch Resultand
clickAdd Selected Materials

SEARCH RESULTS
3 items found m

m The question of God : Protestant theology in the twentieth century / Heinz Zshmt ; tr. from the Geman by R. A. Wilzon.. {more info) (]
Zshrnt, Heinz,1915- M
Call Number: BT28 .Z313 1969

Sourca/Yaar: New York - Haroourt, Brace & Workd, [1969)
Content Note: pa398 p. ;pc21 cm.
THE QUESTION OF GOD v

Kaufman, Gordon D.

From in Fac2 of Mystery: A Construcihe Theology
PagasTine: 317 483

SOUICRIYEIr 1993

Content Note: 2.75 % book.

“*] GOD THE FATHER IN THE BIBLE AND IN THE EXPERIENCE OF JESUS: THE STATE OF THE QUESTION
Hammerton-Kelly, Robert
From God 3s Famer? | ediiea by etz and Scalliedzeck
PagesTine: 35-102
Source/vear: New York : The Seadury Press, 1951
Content Note: 7 of 122 p. = 5.74 % of text.

i®




How to Add New Materials to Reserves Direct

SelectGo totarget clasdo review your work.

AAAA 333-333 -- Instructor Tutorial Summer 2009 (SUMMER 2009) has been imported into RSRY 909-001 -- Post Production Testing {SPRING 2012)

¢ Reserves List successfully copied

o [totarget class

On Reserve af: GENERAL [maore info]

Publisher Berkeley @ University of Calfornis Press, c1985.
Year of Publication: c1995.

15BN 0520202082

[} Ancient society; or, Researches in the lines of human progress from IN PROCESS
savagery, through barbarism to civilization / by Lewis H. Morgan.
I

Year of Publ n: 1878 |
Content Note: paxvi, p.pc3 cm.

[} The gift : forms and functions of exchange in archaic societies / by Marcel IN PROCESS
Mauss ; translated by lan Cunnison ; with an introduction by E.E.
Evans-Pritchard.
MALSS, MARCEL, 1872-1950.
GT3050 M3I13
On Reserve al. GENERAL [more info]
Publisher Mew York © Morton, 1867,
Year of Publication: 1967.
ISBN: 0393003787
Content Note: paxiv, 130 p. ;pc20 cm.

www The Communist Manifesto HIDDEN "
IGELS., FREDERICK '

5! ng Copynight Review

Content Note: This is an Ebook that is available for download or online for 2 hours at a time.
Copyright Note: linked to Emory electronic catalog MV

Link to this item: https:/ereserves library emory edu'reserves\Viewer.php?reserve=47224%

[} Betrayal : how Black intellectuals have abandoned the ideals of the civil SEARCHING
rights era / Houston A. Baker, Jr. STACKS
BAKER, HOUSTOM A.

E185 615 B2T 2008




How to Add New Materials to Reserves Direct

Instead of searching for items by author/title you may also search
postings made by other instructors at Emory by choosing an
Instructor name from the drofglown menu in theSearch by

instructor box andclickingD SG Ly & d NJzOG 2 NQRa w

Archived Materials arch by Ins! tor
Tte | Find tems | {White, Andrea =
£~ 1 Get Instructor’s Reserves ’
RS

l




How to Add New Materials to Reserves Direct

The search results will include all of the materials that the selectet
Instructor has placed oreserve using Reserves Diregll. material
types (books, PDFs, web links, etc.) are represented here and yoL

may select any item you choose and add it to your class by clickin
Add Selected Materials

LH Poztcolonialism, feminizm snd religious discourse / edited by Laurs E. Donaldson and Kwok Pui-lan.. (more info)
Call Number: BL458 P67 2002
Sourca/Year New York - Roatioge, 2002
Content Note: pavi, 219 p. ;pc23 cm.

l;l:l Difference & identity - a theological anthropology / Ian A. McFarland.. (more info) [
McFarland, lan A.{lan Alexander),19862- i
Call Number: BT701.2 .M274 2001

" THE NATURE OF DOCTRINE: TOWARDS A POSTLIBERAL THEOLOGY [

Lindbeck, George A.
From Reagings 11 Modem Theology, Rooi GII, &g

Fages/ime: 1853-201
Source/Year Nashwille: Abingaon Press, 1935
%] BEING HUMAN: RACE, CULTURE, AND RELIGION
Hopkins, Dwight N
=5 Tine 1352

Sourcevear Mimezpolls: Forress Press, 2005

- OUR HOPE IS BUILT ON...

Riggs, Marcia Y

From Plenty Good Room: Women Versus Male Power i 2 Black Charch
FagesTine: 33116

Source/vaar: Cieveland: Pligrim Press, 1994

3 W

%] HONORING THE BODY: MEDITATIONS ON A CHRISTIAN PRACTICE @
Paulsell, Stephanie
From Honoring the B

0ring e Body: MadRations on 3 Chrktian Practice

Sourca/Year San F 5355 P\ hers, 2002

Year S0 Franclson Jossej-53ss Puolsners. 2002
Content Note: 33 of 197 p. = 16.75 % of text.




How to Add New Materials to Reserves Direct

If you are uploading a (PDF, a web link to journal article, Word dpc
for the first time, selecAdd an electroniatem

2] EMORY esenves

LIBRARIES irect

file | Help | Contact Us | Segn OAf

instructor instructor { instructor )

add a reserve >> RSRV 909-001 Post Production Testing

Hew would you like to add an item te your class?
Copyright policy for adding materials to ReservesDirect.

& Search for the Item
e L e LLS=1T 1 " ‘scumentor add a URL

Add an electronic item ot

%

Saturday. Qctober 08, 2077 7:36 PM Emaory Libraries, Atlanta. GA F0F22 Powered By Reservesirect
Emory University © 2004 - 2017



How to Add New Materials to Reserves Direct

Specifywhat type of document you wish to upload. The required
fleldsto enterthe necessary bibliographic danall change

depending upon what material type you select. The most commor
types arePortion of a BookJournal Article andWebpage Link

Item Info
ITEM DETAILS
Type of Material:* : Portion of a Boo iv|
 Portion of a Baok |
Tite:™ MELIULLIERC0 "
M€ Joumal Article
_* Conference Paper
Author:
Syllabus or Course Notes
Book Title: | Image
Movie
Volume/Edition:  Audio or Sound Recording
. Webpage Link
Publisher:”  (Other
Year of Publication:
Performer:
SBN: = If you do not know the ISBN cf your book, please
3 search for it in Books In Print
- Exampie page range: 336-371; 351-383
Page ranges: Exampie time range: 210-530; 10:30-12.14
Total pages used initem: "
Total pages in book: "
Overall Book Usage: % This f2id displays 2 10831 36 of DOoK Upkca0ad 10 Mis course
@,
Document Type lcon:  Adobe Acrobat Reader v
SSN:
OCLC:
Print s:atus: out of print '@/ in print




How to Add New Materials to Reserves Direct

For an excerpt from a book (most likely a PDF document) you w
selectPortion of a BookFill outthe requiredfields accuratelyTotal

pages used in itenand Overall Book Usagwill populate with the
appropriate figures automatically

ITEM DETAILS
Type of Material:* Portion of a Book v
Title:" The Land as Fromise and as Problem
Author: . Brueggemann, Walter
Book Title: nd: Place as Gift, Promise, and Challenge in Biblical Faith
Volume/Edition: 2nd ed.
Publisher:" Minneapolis : Fortress Press.

Year of Publication:© 2002

N - = If you do not know the ISBN of your book, please
. 200200 5
B 700000634629 search for it in Books In Print
Page ranges:  1-13 Example page range: 3365-371; 351-333

Example ime range: 210-530; 1030-1244
Total pagas used in item:~ 13
Tota pages in book:~ 225
Overall Book Usage: % This fislddisntays e total % of Dok upioatad to Tils course

[
Document Type Icon:  Adobe Acroba Reader v =

ISSN:
OCLC:

Print status: y out of prin: '@ in print

ITEM SDURCE



How to Add New Materials to Reserves Direct

Upload the document from your computer by clicking Br®wse
button in theltem Sourceportion of the window. The item upload
will resemble the process of attaching a file to amail. Once the
document has been uploaded and you have completed filling ou
the required citation fields you will then clifave Changes

Would you like to:

* @ Upload a document >> C:\Users\dbrown\Desktop‘\Land 3
Please limit uploaded documents tc At downloading and printing time.

) Add a link >> ar, eeReatr T m.inn

| Preview URL | ©Open a window to testif the URL link above is valid.

!_Ciet UR_L-J Use the metadata from the ITEM DETAILS section above to locate an open url.

I Edit URL Details ‘ Launch the openurl generator for more options.

NOTES

IAdd a new note:

| have read the Library's copyright notice and certify that to the best of my knowledge my use of this document falls within those guidelines.

* = required fields



How to Add New Materials to Reserves Direct

Click theAdd Item toClass button

ReservesDirect courses requesting this item:

Course Number Course Name Instructor{s) Preview

Q@ % 'Q CH 01-00 Reserves Direct Demo Candler Instructor FALL 2010 preview

Please enter reserve information for this course:

Set Status: 9% acTive () INACTIVE

Active Dates: 2010-07-17 Eto 2010-12-31 E:YYYY-MM-DD)

[ Add ltem to Class ]




How to Add New Materials to Reserves Direct

If the item you attempted to add exceeds Emory

'YV A @S Rel WsdimiQyou will receive a popp
message alerting you to confirm that you would like for
the Library to pay for copyright permissions.

Contact Name:
Contact Email:
Fax:
Rights URL: 3
Limi [ The page at https://ereserves.library.emory.edu says:
Postal Address: If the material is essential to your
cccccc , select "OK' and the Libraries will request and pay for copyright permission on your behalf.

Alternatively, you can select ‘Cancel' and reduce your upload to fall within the University's fair use

1 = (|

| A(‘)K = Cancel

Copyright Note: 26% book MV

adit | delete
Copyright Note: Awaiting Copyright Permissions Direclly from the Rightsholder. 8.16.2011. fp
edit | delete
Add Note

| have read the Library's copyright notice and certify that to the best of my knowledge my use of this document falls within those guidelines.
* =required fields




How to Add New Materials to Reserves Direct

At this point you may clickancelandreducethe number of pages
62dz NB FRRAYy3I (02 o0St26 0KS

Use policy allows. In this case, the libraries accrue no fee, do nat
have to apply for copyright permission, and there is no risk of the
request being denied by the rights holder.

You carclickOKand Library staff will apply for permission through
the Copyright Clearance Center and pay any fees associated with
submission. It is possible that the rights holder will deny permissic
to use the excerpt.




