
How to Add Reactivated Materials 
to Reserves Direct 

Step One: Login into Reserves Direct with your NetID & Password 

https://ereserves.library.emory.edu/reserves2/index.php


How to reactivate a course you taught in the past 

Select Reactivate Class at the top of the screen 



Choose the course whose documents you’d like to reactivate and 
click Continue  

How to reactivate a course you taught in the past 



Select the course into which you would like to add the previous 
course’s materials and click Continue:  

How to reactivate a course you taught in the past 



The Course Reserves List from the previous course will display.  

How to reactivate a course you taught in the past 



How to reactivate a course you taught in the past 

Select those items you wish to reactivate. Once you’ve selected all 
the documents, click Import Class.  



How to reactivate a course you taught in the past 

Reserves Direct generates a confirmation screen. 
Click Go to target class.  



How to reactivate a course you taught in the past 

The items you selected will appear in the reactivated class 
  



Fin. 

ANY QUESTIONS, PLEASE CONTACT: 
frances Pici ■ Music & Media Library Reserves Manager  
■ Emory University Libraries ■ 404.727.2230 ■ fpici@emory.edu  
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